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Preliminary Staff Recommendation:
P id th d ti f th t ff ithProvides the recommendation of the staff with 
the information available at the time the staff 
report is written (about 10 days before the 
hearing).

Does not include:Does not include:
• Public Input
• Applicant Changes
• Applicant Responses to the Staff Report

In many cases the details of the request changeIn many cases the details of the request change 
in response to the staff report.  

Zoning Ordinance Considerations:
Describes the intent of the zoning district and 
lists the standards from which the variance is 

h Th B d h ld b isought.  The Board should be attentive to 
whether or not that variance request would be 
contrary to the intent of the zoning district.  The 
list of development standards may also include 
ordinance excerpts that provide a context for the p p
variance request.

Current Property Information:
Describes the basic features of the propertyDescribes the basic features of the property.



Surrounding Zoning & Land Use:
Summarizes the dominant zoning and land use inSummarizes the dominant zoning and land use in 
the area of the subject property.  This section is 
intended to be paired with the “Current Property 
Information” to provide a glimpse of how the 
property currently relates to its context. 

Interdepartmental Review:
The Planning Department will offer other City and 
County Departments, utility providers, and other 
agencies an opportunity to comment on most 
applications.

Like the rest of the staff report, these comments 
were generated at least 10 days prior to the 
h i b d th i f ti il bl t th thearing based on the information available at that 
time.  They may or may not reflect any revised 
details provided by the applicant at the hearing.  
The staff or the applicant will typically make 
reference to these comments during the meeting 
to indicate whether or not any concerns have 
been addressed.

In many instances some agencies may decline to 
comment.  No comment should always be 
i t t d “ bj ti ” Hinterpreted as “no objection”.  However, new 
details provided by an applicant at the hearing 
may require further review by one or more of 
these agencies.

Planning Considerations:
See next page.



Planning Considerations:
The planning considerations section is used for 2 
purposes (1) to communicate facts about the purposes (1) to communicate facts about the 
application or the property that is important to the 
discussion and (2) apply the professional 
expertise, training, and experience of the staff.

This text is used to…
• explain why certain requirements exist, 
• bring current trends and community planning 

concepts into the discussion, 
• describe the likely implications of certain 

decisions, anddecisions, and
• identify factors that may influence decision 

making.

Decision Criteria:Decision Criteria:
Identifies the Indiana law-mandated criteria on 
which the Board must judge the application.  
The decision criteria will vary by the type of 
request – use variance, development standards 
variance, conditional use. The staff-offered 
findings are labeled as “provisional”.  These 
findings also reflect the information available 
about 10 days before the hearing and may need 
to be updated in response to new informationto be updated in response to new information.

Options:
Identifies the possible actions that the Board 
can take regarding the application.


