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Key Issue Summary:
Identifies the main questions that theIdentifies the main questions that the 
Commission should ask themselves and resolve 
before taking action….  

• Comprehensive Plan Compatibility
• Modification Requests
• Incomplete Information
• “Big Picture” Planning Issues

Preliminary Staff Recommendation:
Provides the recommendation of the staff with 
the information available at the time the staff 
report is written (about 10 days before thereport is written (about 10 days before the 
hearing).

Does not include:
• Public Input
• Applicant ChangesApplicant Changes
• Applicant Responses to the Staff Report

In many cases the details of the request change 
in response to the staff report.  Applicants should 
use this preliminary recommendation to address p y
aspects of their request that would benefit from 
more information.



Current Property Information:
Provides a brief summary of the basic existingProvides a brief summary of the basic existing 
conditions on the site; typically land use, access, 
flood hazards, and any noteworthy site features.

Surrounding Zoning & Land Use:
Summarizes the dominant zoning and land use in 
the area of the subject property This section isthe area of the subject property.  This section is 
intended to be paired with the “Current Property 
Information” to provide a glimpse of how the 
property currently relates to its context. 

Zoning District Summary:
Provides a summary of the basic zoning 
requirements for the development  of the 
property under the current and proposed zoningproperty under the current and proposed zoning. 

The key item of information in this section is the 
“Zoning District Intent”.  This text is taken directly 
from the Zoning Ordinance and describes 
generally how and  where each zoning district is g y g
to be used.  



Zoning District Summary:
The information contained in the zoning districtThe information contained in the zoning district 
summary table, in addition to the “intent” is 
provided as a quick reference on the basic 
regulatory difference between the two districts 
(existing and proposed).  This information is 
provided (1) as a quick reference and (2) toprovided (1) as a quick reference and (2) to 
identify the practical consequences of the 
proposed zoning change.  For example, a 
rezoning will change the intensity of the uses 
allowed and result in the eventual development 
having a different relationship with adjacent 
property (different setbacks, building heights, 
signs, parking, etc.)

Note:  On staff reports for development plans 
(such as site plans for churches and schools and 
some PUDs) a similar table is used to compare 
the site details proposed by the applicant with the 
applicable minimum standards found in theapplicable minimum standards found in the 
zoning ordinance.



Interdepartmental Review:
The Planning Department will offer other City andThe Planning Department will offer other City and 
County Departments, utility providers, and other 
public agencies an opportunity to comment on 
most development applications (including 
rezoning, site plans, variances, subdivisions, 
t )etc.).  

Like the rest of the staff report, these comments 
were generated at least 10 days prior to the 
Commission meeting based on the application 
materials available at that time They may ormaterials available at that time.  They may or 
may not reflect any revised details provided by 
the applicant at the hearing.  The staff or the 
applicant will typically make reference to these 
comments during the meeting to indicate whether 
or not any concerns have been addressed and 
how.

In many instances some agencies may decline to 
comment.  No comment should always be 
interpreted as “no objection” However newinterpreted as no objection .  However, new 
details provided by an applicant at the hearing 
may require further review by one or more of 
these agencies.



History of this Location:
Lists past applications involving the sameLists past applications involving the same 
property (rezoning, subdivisions, variances, etc.) 
and their outcomes.   When available, this 
section will also list the reasons for past 
decisions and long-standing issues related to the 
propertyproperty.

Comprehensive Plan Considerations:
Identifies the provisions of the Comprehensive de es e p o s o s o e Co p e e s e
Plan that the staff believes are relevant  to the 
discussion.  The Plan’s content is intended to be 
considered as a whole and certain provisions 
may be contradictory.  It is the Commission’s job 
to review interpret and apply the Planto review, interpret, and apply the Plan.

City Comprehensive Plan Content:
• Goals and Policies Element
• Land Use Element

Note: Comprehensive Plan considerations are 
not provided for applications where the plan is 
not a decision criteria, such as subdivisions, 
some variances, etc.).



Planning Considerations:
The planning considerations section is used for 2The planning considerations section is used for 2 
purposes (1) to communicate facts about the 
application or the property that is important to the 
discussion and (2) apply the professional 
expertise, training, and experience of the staff.

This text is used to…
• explain why certain requirements exist, 
• bring current trends and community planning 

concepts into the discussion, 
• describe the likely implications of certaindescribe the likely implications of certain 

decisions, and
• identify factors that may influence decision 

making.

Example:  The planning considerations for this 
request to rezone property for multi-family 
residential focus on the property’s access to 
related infrastructure (such as People Trails, 

i d hi h it t t dconvenience goods, high capacity streets, and 
parks).



Decision Criteria:
Identifies the Indiana law-mandated criteria on 
which the Commission must judge the 
application.  The decision criteria will vary by the 
type of request – rezoning, subdivision, 
annexation, etc. Any staff comments provided 
will be labeled as “preliminary” Thesewill be labeled as preliminary .  These 
comments also reflect the information available 
approximately 10 days before the hearing and 
may need to be updated in response to new 
information.

Options:
Identifies the possible actions that the 
Commission can take regarding the application.


