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Columbus – Bartholomew County Planning Department 

Bartholomew County &  

Edinburgh / Bartholomew / Columbus Joint District  

Major Subdivision Primary Approval Checklist 
(Bartholomew County Subdivision Control Ordinance) 

 
 

Subdivision Name: ______________________________________________________ 
 

 
All major subdivision applications must be accompanied by the preliminary plat drawing for review by the Plat Committee.   

Any filing which does not contain all required items as indicated on the list below will be considered incomplete.  This checklist is 
intended as a quick-reference summary of the applicable requirements.  In no instance should it be interpreted as replacing the 
corresponding content of the Subdivision Control Ordinance, which should be referred to for any additional details. 

Submission of all items on this checklist does not relieve the applicant of any other applicable requirement of the subdivision control 
ordinance.   

All plats shall be created as a reproducible drawing that is no larger than 24 by 36 inches.  All plats shall be drawn at a scale of 50 
feet to the inch or larger. 

 

Required Supporting Material: 

1. _____ The required filing fee (Sec.  8-43(b)(1)) 

2. _____ One (1) completed application form (Sec. 8-43(b)(3)(a)) 

3. _____  A topographic plan of the subject property at vertical intervals of 5 feet for areas containing land with 10% slope or greater 
and intervals of 2 feet for areas containing land with less than 10% slope (Sec. 8-43(b)(3)(b))* 

4. _____  An erosion control plan – see Section 8-61 (Sec. 8-43(b)(3)(c))* 

5. _____  A sewage disposal plan (Sec. 8-43(b)(3)(d))* 

6. _____  A drainage report - see Section 8-61 (Sec. 8-43(b)(3)(e)) 

7. _____  The zoning classification of the property included in the subdivision (Sec. 8-43(b)(3)(f))* 

8. _____  Specifications for any required improvements to existing county roads (Sec. 8-43(b)(3)(g))* 

9. _____  Delineation, on a USGS base map, of the drainage area in which the subdivision is located and of the location of drainage 
courses and surface water flow in the drainage area (Sec. 8-43(b)(3)(h))* 

10. _____  A plan for (1) establishing ownership of and (2) providing for and financing maintenance for any improvements or systems 
which are to be owned and/or maintained by the property owners in the subdivision (Sec. 8-43(b)(3)(i)) 

11. _____  Sewage system approval as described below (Sec. 8-43(b)(3)(j)): 

a. If an individual subsurface disposal system is to be used, the applicant must show that the design criteria in 
Subdivision Control Ordinance Division VII are met and provide the necessary approval certificates for each lot 
from the Bartholomew County Health Department. 

b. If a public or semi-public sewer system is to be used, the applicant must provide evidence that such system has 
the capacity and capability to serve the development. 

c. If a private sewer system is to be used, the applicant must provide evidence that the system design has been 
approved by IDEM and that there are arrangements to ensure continued operation and maintenance of the system 
and that sufficient capacity will be provided. 

12. _____  A list of any requested modification(s) which includes the reasons for such request(s) (Sec. 8-43(b)(3)(k)) 

13. _____ Any required documentation to show that all Subdivision Control Ordinance design standards have been met – see 
Division VII (Sec. 8-43(b)(3)(l)) 



  
 

Bartholomew County Major Subdivision Primary Approval Checklist 
Page 2 of 2 

 

14. _____ A permit or letter of approval for any proposed access to a State highway (if applicable) (Sec. 8-43(b)(3)(m)) 

  * may be provided either as part of the preliminary plat set of drawings or as a separate document 

 

Required Subdivision Preliminary Plat Drawing Contents: 

The preliminary plat shall be a set of drawings conforming to the survey and drafting standards contained in Subdivision Control 
Ordinance Division XI, except that scalar rather than computed dimensions may be shown (see figure 11-1 for typical sheet layout.). 

1. _____ The legal description of the subdivision (Sec. 8-43(b)(2)(a)) 

2. _____ A bar scale (Sec. 8-43(b)(2)(b)) 

3. _____ Lot numbers, scalar layout, dimensions, and sizes in square feet or acres (Sec. 8-43(b)(2)(c)) 

4. _____ Accurate locations of all existing and platted streets intersecting the boundaries of the subject property (Sec. 8-
43(b)(2)(d)) 

5. _____ The source of the owner’s title to the land as shown by the last entry in the records of the County recorder (Sec. 8-
43(b)(2)(e)) 

6. _____ All applicable certificates and notations – see Division X (Sec. 8-43(b)(2)(f)) 

7. _____ Accurate locations and dimensions of any property to be dedicated to the public or reserved for public, semi-public, or 
community use (Sec. 8-43(b)(2)(g)) 

8. _____ Street rights-of-way as established by the Official Thoroughfare Plan of the County (Sec. 8-43(b)(2)(h)) 

9. _____ Notations for each lot, tract, and/or parent tract remainder describing any future subdivision rights allocated to each 
property by the zoning ordinance (Sec. 8-43(b)(2)(i)) 

10. _____ Delineation of flood plain boundaries, indicating the classification of each flood plain area (Sec. 8-43(b)(2)(j)) 

11. _____ The location, size, elevation, and other appropriate description of all existing and proposed permanent features of the 
property, either natural or manmade, including but not limited to streets, sewers, drains, water bodies, wetlands, railroads, 
transmission towers, existing structures, regulated drains, water mains, culverts, utility lines, fire hydrants, drainage 
structures, and other topographic features  (Sec. 8-43(b)(2)(k)).  Also including: 

a. _____ Water elevations of adjoining lakes and ponds at the date of the survey and approximate high and low water 
elevations (Sec. 8-43(b)(2)(k)(1))   

b. _____ For lots that include existing or new water bodies, the number of acres or square feet of contiguous land area 
on each lot, the minimum lot size for the zoning district in which each lot is located, and a calculation of 75% of 
the minimum lot size for the zoning district in which each lot is located (Sec. 8-43(b)(2)(k)(2))   

c. _____ For lots that will be served by individual subsurface disposal systems (1) a statement describing the amount of 
each lot that includes soils indicated by the Soil Survey of Bartholomew County to have severe limitations for 
septic systems and (2) the location of all soil borings used to determine the suitability of each lot for a septic 
system (Sec. 8-43(b)(2)(k)(3))   

12. _____ The names of the owners, as well as lot numbers and subdivision names (if any), keyed to all properties immediately 
adjacent to the subdivision site on the same side of the road (Sec. 8-43(b)(2)(k)(4)) 

13. _____ The location of any pedestrian circulation system and the materials to be used for such system  (Sec. 8-43(b)(2)(l)) 

14. _____ A delineation of the phases, if any, of the development including the lots and improvements to be included in each phase  
(Sec. 8-43(b)(2)(m)) 

 

 

 


